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MNOJOKEHHUE
00 opranu3auuy padoTsl N0 PACCMOTPEHHIO 00pALIEHHH IPAKIAH H
IOPHAHYECKHX JIHIL

OO6mue noJ1oKeHHs.

1. Tlonoxenue 06 opraHuzanuu paboOTbl 10 PACCMOTPEHHIO OOpalleHUH
rpaxkiaH W opuaddeckux auy (nanee — Ilonmokenne) pazpaboTaHo B HENAx
MOBBILICHHUS KaYeCTBa UCIIOJIHEHHS U TOCTYITHOCTH Pe3yJIbTaTOB PACCMOTPEHHUs
oOpallleH|i rpa)c1aH U IOPUIMYECKUX JIUL, CO3/laHusi KOM(OPTHLIX YCIOBHA
JUISl Y9aCTHHKOB OTHOILIEHHWM, BO3HMKAIOLIMX IIPU PACCMOTPEHHUU 0OpalleHHH
rpakaad U IOPUAMYECKHX JHL, U OIpelessieT CPOKM M I0C/Ie0BATEIbHOCTD
JEHCTBHH OFOPKETHOTO JIOMIKOJIBHOTO 00pa30BaTe/IbHOIO YUpEeXKIAEeHHs ropoja
Omcka «llentp pasBurus pebenka — gerckui caj Ne 140» (manee —
VYupexxaeHue) Mo paccCMOTpPeHHI0 00pallleHui rpak/aH U IOpUIMYECKHX JIKI, a
TaK)Ke  TOPSIOK  B3aUMOJEHCTBUS  YUpekKJIeHUss ¢ JemapTaMeHTOM
oOpazoBaHueM AJMHUHUCTpAlMK ropoja OMcka W JIpYyIrMMH OpraHu3alvsaMHu
BEJIOMCTBAMH TIPH PacCMOTPEHUH 00pallleH|i Ipak/1ad U IOPUIUYECKHUX JIHIIL.

2. Paccmorpenue oOpaiieHud rpaskaaH ¥ IOPUAHYECKUX JIML OCYLIECTBIIAETCS
YupexieHueM B COOTBETCTBHH C:



o Koncrurymueii Poccuiickoit denepanuu;
o ®enepanbHbIM 3aK0HOM OT 29.12.2012 Ne 273-03 «O6 o6pazoBaHuU B
Poccniickon ®@enepanumy;
o @enepanpHbiM  3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsanake
pPaccMOTpPEHHUS
« oOpamenuii rpaxxnan Poccuiickoin @denepanuny;
o ®enepanpubiM 3aKk0HOM 0T 27.07.2006 Ne 149-D3 «O06 undpopmaium,
o HMH(POPMAIIMOHHBIX TEXHOJIOTHUSX U O 3alIUTE WH(HOPMALIUNY;
o @enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
JAHHBIX;
« HacroamuM llonoxeHnem.
3. B uensx mnonaydeHus JAOKYMEHTOB, HH(OpMalMU, HEOOXOAMMBIX IS
paccMOTpeHust oOpalieHuil rpakJaH U IOPUANYECKUX JIMI], TEXHOJIOTHYECKOTO
oOecrieueHus IPOBEPKH CBEJICHUI Yupexnenue OCYILIECTBIISIET
B3aMMOJICUCTBHE C JeMapTaMeHTOM 0O0pa3oBaHUs AJIMUHUCTpAIMH Topoja
OMcka W JpyrumMu OpraHu3alus MU, OpraHaMd MECTHOI'O CaMOYIpaBJICHUS
ropoaa OMcka.
4. Pe3ynbratroM paccMOTpeHUsi OOpalleHUil TpaXJaH U IOPUAUYECKUX JTUI]
ABJISIIOTCS HANpPaBJICHHE MHUCbMEHHBIX M MPEJIOCTABIECHUE YCTHBIX OTBETOB B
YCTaHOBJICHHBIX 3aKOHOAATENBCTBOM Poccuniickon Penepannu ciydasx.
5. Paccmotpenuto mojiexar oOpamieHuss Bcex TpaxkiaaH Poccuiickoi
®denepalii ¥ IOPUANYECKUX JIMII, a TAKXKE MHOCTPAHHBIX TpakJaH U Jull Oe3
IPAKIAHCTBA, 3a HCKIIOYEHHEM CIy4aeB, YCTAHOBJIECHHBIX MEXIYHAapOHBIM
noroBopoM Poccutickoit @enepanuu uinu deaeparbHbIM 3aKOHOM.
6. CBeneHuss 0 MecTe HaXOXJIEHUS YupexJeHus, rpapuke ero paOoThl,
TenedoHax, aapecax 3JEKTPOHHOM MMOUTHI, JAOKHOCTHBIX JIMIIAX U TPOYHE
CBEICHMSI pa3MELIAIOTCs Ha OPUIMATIBHOM caiTe YupexkIeHus, opHUIHaIbHbIX
CTpaHMIaX B YUPEKACHUHU, B COIMANIbHBIX ceTsix BKonTakTe, OqHOKIACCHUKH,
Makc. [JononHuTenbHO pa3Memiaercsa MHpopMmanus o cnocodax HarpaBiIeHUS
oOpallieHus:
o JIMYHBIN NPHUEM;
« 1iouta Poccuu;
e DJIEKTPOHHAA MOYTA;
o TenedoH;
o OI'MC «EauHbIil mopTan rocy1apCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT
(byHKITHI)Y;
« TuTaTopMa obpaTHOit cBsizu. ['ocyciyru.

Opranuszanus 1eJ0NPOU3BOACTBA.
7. Opranuzanust paboTbl ¢ MUCbMaMU M YCTHBIMHM OOpAIlEHUSIMU TpakKaaH
JIObKHAa — oOecreynBaTh HEOOXOJMMBbIE  YCIOBUS  JJII  OCYIIECTBIICHUS
NPEAOCTABIEHHOTO U rapaHTUPOBAaHHOTO rpaxkaanamM Koncrurynuein PO mpasa
oOpamarbCsi ¢ MPEJIOKEHUIMH, 3asBICHUSMUA U Kajio0aMu B MUCbMEHHOM U
yCTHOH (opme.



8. OTBETCTBEHHOCTh 3a OPIraHM3ALUI0 U COCTOSIHUE JEJIONPOU3BOJACTBA I10
OUCbMaM U YCTHBIM OOpAIleHMsIM Tpa)KAaH BO3JAraercs Ha PYKOBOAMTENS
YupexaeHus.

9. lenonpoun3BOACTBO MO OOpaIIeHUsIM Tpak/iaH BeAEeTCS OTAEIBHO OT APYIUX
BUJIOB  JICJIONIPOM3BOJCTBA M  OCYLIECTBIIETCA  JEJIONPOU3BOAUTEIIEM
YupexaeHus.

10. IlpunsiTHE peElIeHHs MO PACCMOTPEHHUIO NHUCEM M YCTHBIX OOpaIleHH
IPaXIaH OCYLIECTBIIAECTCS PYKOBOAUTEIEM Y UPEIKICHHUS.

11. HenocpencrBeHHOE WCHOJHEHUE IIOPYYEHHM IO NUCbMaM M YCTHBIM
oOpallleHusIM TpaXKJaH OCYIIECTBISAETCS OTBETCTBEHHBIMU pPaOOTHUKAMU
YupexneHus.

Ilpuem u perucTpanusi IMCbMEHHbBIX 00pPAILIEHUI TPAXKIAH U
OPUIANYECKHUX JIHIL.

12. Bece nocrynaromiye B YupexaeHUe 0OpallleHus TpaxaaH U IOPUIUYECKUX
JUIl TPUHUMAIOTCS U PETUCTPUPYIOTCS B JIEHb WX  TOCTYIUICHUS
JEJONPOU3BOAUTEIEM YUPEKIECHUS B COOTBETCTBUM C JIOJDKHOCTHBIMH
00S3aHHOCTSIMHU.
13. Konuu 1OKyMEHTOB, MOCTyHaromue ¢ obOpaileHreM (Harpumep, T0roBOp,
dbotorpaduu U T.1.) NPUKPEIUISIOTCS K TekcTy oOpaienus. [lomydeHHbIe
MO/UIMHHUKY JIOKYMEHTOB, IIEHHbIEe OyMmaru Bo3Bpamjarotcs rpaxmanam. [lpu
CHATHH KONUU JEJIONPOU3BOAUTEL CTABUT HA HEN 3aBEPUTEIBHYIO HAIIKCh.
14. OGpartieHus rpakiaH, KOIMUKA OTBETOB HAa HUX U JOKYMEHTHI, CBSI3aHHbBIE C
uX paszpeinieHueM, (pOpMUPYIOTCS B Jiela B COOTBETCTBUU C YTBEP>KICHHOM
HOMEHKJIATYPOH.
15. TloctynuBuiMe nuchbMa rpaxaaH PErUCTPUPYIOTCSA AEIONPOU3BOAUTEIEM
YUPEKICHHS B KypHaIIe y4yeTa (mpuioxenue 1).
Perucrparionspiii  (BXOASIIMI) HOMEpP MHUChbMAa COCTOUT W3 TMOPSIKOBOTO
HOMEpa WHJAEKCa Jela [0 HOMEHKIAType MNOCTYNUBIIEro OOpalleHus B
npejeax KajJeHAapHOTo roja.
Ecnu 3asBuTeNbs Npucial HECKOIBKO MUCEM, HO MO pa3HbIM BOIPOCAM, TO Ha
Ka)X/10€ MUChbMO MPOCTABIISIETCA CBOW pETUCTPAIlMOHHBINA HOMED.
Ecnu nuceMo mepecnano, To B )KypHaie (B rpade «IpUMeuaHne») YKa3bIBaeT,
OTKyZla OHO TOCTynujiao (0T AaMunHucTpanuu ropoaa OMcka, JemapTamMeHTa
obpazoBaHus AaMuUHHCTpauK ropoaa OMcKa u T.]1.)
[ToBTOpHBIE MHChMA CTABATCS HA KOHTPOJb. [Ipu paboTe ¢ HUMU MOAOUPAIOTCS
UMEIOIUecs JOKYMEHTBhl 1O OOpaleHusIM JaHHOTO 3asBUTENs. B xkypHane
y4eTa MPUCBAUBACTCS OUEPEAHON PETUCTPALIMOHHBINA HOMED.
16. Ilocme peructparuu oOpamieHUs HAMpaBJISIOTCS  PYKOBOIUTEIIO
Yupexxnenus nains oQOpMIICHHS PE3ONIONUU € YKa3aHUEM WCIOJHUTETS,
MOPSKA U CPOKOB UCIIOJTHEHUSI.

TpedoBaHus Kk 00palIEHUIO.
17. IlucbMeHHOE OOpallieHue rpakJaaHuHA JIOHKHO COACpP’KaTh HAMMEHOBAHUE
Yupexaenus, 1160 ¢haMuinio, uMs, 0TYECTBO JIOJDKHOCTHOTO JIMIIA JTUOO €ro
JIOJDKHOCTh, CBOM (haMIJIMIO, UMSI, OTYECTBO (IIPU HAJWYUH), TOUYTOBBIN aJipec,



0 KOTOPOMY HY)KHO HAaNpaBUTh OTBET, YBEAOMJIEHHE O IIepeajpecanuu
oOpalnieHus, AaTy U JMYHYIO MOANKCH, a TakXkKe CyTh oOpauieHus. B ciygae
HE00X0aUMOCTH (YTOOBI TOATBEPAUTH CBOM JOBObI) TPAKIAHUH MOXKET
MPWIOKUTh K MUCBbMEHHOMY OOpaIlleHHIO JTOKYMEHTHI M MaTepualibl JH00 HX
KOIIUH.

18. B oOpamienuun, cocTtaBieHHOM B (HOpME 3JIEKTPOHHOIO JIOKYMEHTa,
TpaXJaHUH JIOJDKEH YyKas3aTh: CBOM (aMWIMIO, UMS, OTYECTBO; aJpec
ANIEKTPOHHOM TmouThl. Ecin oTBeT 1omkeH ObITh HampaBlieH B (opme
ANEKTPOHHOI'O JOKYMEHTA, JIMOO B MUCbMEHHOU (pOopMe, JOJKHBI ObITh YKa3aHbI
aapec (YHUKaIbHBIA UACHTU(HUKATOP) JUYHOTO KaOWHETa M0 KOTOPBIM JOJKEH
ObITb HampaBJIeH OTBET, YBEIOMJICHHE O Tmepeaapecauun oOpamieHus. K
oOpalieHuI0 TpaxJAaHUH BIpPaBE MNPUIOKUTH HEOOXOAUMbIE JOKYMEHTHI H
MaTepHalibl B AJIEKTPOHHOM opme.

19. B komIeKTUBHOM OOpallleHUH YyKa3bIBalOTCA: (aMuiidsg, UMs, OTYECTBO
OJIHOTO TpaXkJIaHWHA, OOpaTUBIIErOCs OT JMIA KOJUJIEKTHBA W (paMuiInd,
WHUIAIBI U TIOJMUCH JAPYTUX WICHOB KOJUICKTHBA, C YKAa3aHUEM KOHKPETHOTO
anapeca (IOYTOBOrO, OHJIEKTPOHHOTO JIMOO ajpec JWYHOrO KabuHeTa) IO
KOTOpPOMY CJIETyE€T HAIIPABUTh OTBET.

20. OTBet Ha oOpanieHue TpaXkJaaH He JAeTCs B CACAYIOIINX CUTYaIUsIX:

o ecnu B oOpallleHny He yka3aHa (aMuins TpakJaHUHA, HAIIPaBUBIIETO
oOpatieHue, WiM MOYTOBBIA ajpec, MO0 KOTOPOMY MOJDKEH ObITh HampaBicH
OTBET;

e €CIM TEKCT MHCbMEHHOIO OOpalleHHs He MOJJAaeTCs NPOYTEHHIO, 00
TOM B TEYEHHE CEMHU JIHEH CO JHS PETUCTpaluy OOpalleHHs cooOIIaeTcs
rpaX<IaHWHYy, HalpaBUBIIEMY OOpallEHUE, €ClIi ero (amuinsg U MOYTOBBIH
a/ipec MOAAI0TCS MPOUYTEHUIO;

e €CIIM TEKCT NMUCbMEHHOTO OOpalleHUs HE MO3BOJISIET OMPEICIUTh CYTh
peI0KEHHMS], 3asIBJICHUS UITU 7KaJlo0bl, 00 3TOM B TEUEHHUE CEMU JHEH co AHS
peructpanuu  oOpalieHus CoOoOIIaeTcs TpaxJAaHWHY, HaIlpPaBUBIIEMY
oOpailieHue;

e €CJU B OOpalleHUH COJECPIKATCS HEUEH3ypHbIe, MO0 OCKOPOUTEIhHBIE
BBIPXCHHUSI, YTPO3bI JKU3HH, 3JOPOBBIO M UMYIIECTBY JOJKHOCTHOTO JIMIIA, &
TaK)KE YIEHaM €ro CeMbH, B OITOM Cly4yae TpakIaHHHY COOOIIaercs o
HEJOMyCTUMOCTH 3JI0yTIOTPEOICHUS TTPABOM;

e €CIUM B OOpalleHUM COJEpPXKATCS CBEIACHHS O MOATOTaBIMBAEMOM,
COBEpIIAEMOM MJIM COBEPLICHHOM MPOTUBOIIPABHOM JIESHUH, a TAKXKE O JIUIIE,
€ro MOATrOTAaBIMBAIOIIEM, COBEPIIAIOIIEM WJIM COBEPIUIUBIIEM, oOOpalleHue
HOJIJIEKUT HANpPaBJIEHUIO B IOCYAApCTBEHHBIH OpraH B COOTBETCTBUHU C €ro
KOMIIETCHITUECH

e €CIM B OOpalleHnu O0XKalmyeTcs CyneOHOE pellleHHe, OHO B TEUCHHUE
CEeMH JTHEH CO JHS PETrMCTPalliy BO3BpAIAETCs TPaKJaHUHY, HAlpaBUBIIEMY
oOpailleHne, ¢ pa3bICHEHUEM IMOpsJKa O00XajJoBaHUS JTAHHOTO CYJIe0HOro
pEIICHNUS;

e €CJIM TMHUCbMEHHOE OOpallleHue CcoAepKUT HuHpopmamuioo o ¢dakTax
BO3MOJKHBIX HapyIIEHUM 3aKoHoAaTeNbcTBa Poccuiickoit denepanun B chepe
MUTpAIMN, OHO HAIPABJIAECTCA B TEUCHHE TSATH JHEH CO JHS PETUCTPAlUU B



TEPPUTOPUAIBHBIN OpraH (heaepasbHOro OpraHa MCIOJIHUTEIbHOW BIIACTH B
chepe BHYTPEHHMX [e€l1, M BBICIIEMY JOJDKHOCTHOMY JIMIy CyObekTa
Poccuiickoit @enepanuu, Ipu 3TOM Tpa)KIaHWH, HAPaBUBIINI oOpalieHue,
YBEIOMJISIETCS O TIepeapecaliuu ero O0parieHus;

¢ €CJIM MHCbMEHHOE OOpAallleHHE COJEPKUT BOMPOCHI, PEHIEHUE KOTOPBIX
HE BXOJUT B KOMIIETEHIUIO YUPEKIACHUS, OHO HAIIPABIIIETCS B TCYEHUE CEMHU
JHEW €O JHA  PEruCTpalid B COOTBETCTBYIOIIMKA  OpPraH  WIH
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B KOMIIETEHIUIO KOTOPBIX BXOJIHUT
pelIeHre TOCTaBIEHHBIX B OOpallleHHH BOIPOCOB, MPH 3TOM TI'PakIaHUH,
HalpaBUBILNHN oOpallleHue, yBEIOMIISIETCS O Iepeajpecaluy oOpaleHus;

e €CIIM B MMCbMEHHOM OOpallleHUH TpakJaHUHA COAECPKHUTCS BOIIPOC, Ha
KOTOPBI €My HEOJHOKPATHO JAaBAJIMCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY U
IpU 3TOM B OOpaIlleHUH HE MPUBOJSATCS HOBBIE JOBOJBI WIIK OOCTOSITENBCTBA,
IpaXJaHUHY cooOLIaeTcsi pelieHne O Oe30CHOBATENBHOCTU OUYEPENIHOTO
oOpallleHus ¥ MPEeKpalleHUy NEPENNCKU 110 TaHHOMY BOIPOCY;

o eciii OOpalleHUe COAEPHKUT BOIPOC, OTBET HA KOTOPBIM pa3MElIeH Ha
opuIMaIbHOM canre Yupexenus B MH(OPMAMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «l/HTepHeT», rpakJaHWHYy, HanpaBUBLIEMY
oOpamieHre, B TEUYEHHE CEMH JHEH CO JHS PpErucTpalud oOpaleHus
cooOI1aeTcst JIEKTPOHHBIM ajipec OQUIIMATBHOTO caifiTa B MH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «/HTepHET», Ha KOTOPOM pa3MEIIEH OTBET HA
BONPOC, MOCTaBJICHHBIM B OOpallleHuu, Npu 3TOM OOpalleHue, CoJepKaliee
o0xaJloBaHUE CyZ€OHOTO pEeLIeHUs], HE BO3BpAILlaeTCs;

e €CIIM OTBET IO CYIIECTBY IMOCTaBJIEHHOTO B OOpallleHHMH BOIpoca He
MOXET ObITh JaH 0e3  pasrialieHus CBEACHMH,  COCTaBIIAIOIIUX
rOCy/IJapCTBEHHYIO WIM HHYIO OXpaHsAEeMylO (elepalbHbIM 3aKOHOM TaiHY,
rpaX/JIaHWHYy, HaIpaBHUBIIEMY OOpalleHHe, COOOLIAeTCS O HEBO3MOXHOCTHU
aTh OTBET IO CYLIECTBY IIOCTaBJIEHHOIO B HEM BOIIpOCa B CBA3U C
HEJIOITYCTUMOCTBIO PA3IJIAICHUS YKa3aHHBIX CBEICHUMN.

21. ITuceMeHHbIEe OOpallleHHus TpaKJaH U MaTepuanbl K HUM, KOMUU OTBETOB,
JOKYMEHTBl 1O JIMYHOMY TIpUeMy TpaxzaaH (opMupyrTcss B Jela B
COOTBETCTBUM C HOMEHKJIATYPOU JIEII.

IMopsanok paccMOTPEeHUS MMCbMEHHBIX (3JIEKTPOHHBIX) O0OpAILIEHHH.
22. IlucekMenHoe oOpareHue MoAJICKUT 0053aTeNIbHON PEruCcTpallii B TEYCHUE
TPEX JHEW C MOMEHTA NOCTYIUICHHS B Y UpPEKICHUE.
23. Tlocne wu3ydeHus oOpaiieHUs, TPOBEPKH JUYHBIX JIAHHBIX 3asBUTEIS,
oOpaiieHue pErucTpupyercs JIEJI0TPOU3BOIUTETIEM VYupexnenus,
OTBETCTBEHHBIM 3a paboTy ¢ oOpaIleHus MU B JKypHaJie 0OpaIieHuil rpakaaH u
IOPUINYECKUX JIUI (MpriioxkeHue 1).
24. llpuHATHe peuieHus MO0 PACCMOTPEHHI0 MUCHMEHHBIX (3JIEKTPOHHBIX)
oOpallleHU  OCYIIECTBISETCS  PYKOBOAUTEIEM  YUPEXKICHUS, KOTOPBIH
HA3HAYaET UCIIOJIHUTENS U OTPEEISIET CPOKU PACCMOTPEHHUS 00palleHuS.
25. Cpok paccmoTtpenusi oOparieHus coctapisgetr 30 THEH co AHS perucTpaiuu
KpOMeE CIy4aeB, MPEeayCMOTPEHHBIX 3aKOHOJIATEIbCTBOM. B HMCKIIFOUUTEIBHBIX



CJIy4astX OH MOKET OBITh IPOJIJIEH, HO He Oosiee ueM Ha 30 aueil. O npoaneHuu
CpOKa PaCCMOTPEHUS 3aBUTEIb YBEIOMIIAETCS OPUIIHATIBHO.

26. Paccmotpenue oOpaiieHui, COAEpKaluX BOMPOCHI W TPEAJIOKEHUS T10
MIPEAOTBPALICHUIO BO3MOXKHBIX aBAPUKM W HHBIX YPE3BBIYAMHBIX CHUTyaluH,
MIPOU3BOAUTCS O0€30TIaraTesbHo.

27. UcnosHuTENb, HA3HAYEHHBIM PYKOBOAUTEIEM, TOTOBUT MPOEKT OTBETA HA
oOpanieHle M NpPEeJICTABISIET €r0 B YCTAHOBIIEHHBIE CPOKH PYKOBOIMUTENIO Ha
YTBEPKJICHHUE.

28. CopnepxaHue  NpOeKTa  OTBETa HE  JIOJDKHO  MPOTHBOPEUYUTH
3aKkoHoAaTebCTBY Poccuiickoit deneparnu, OMCKON 001aCTH, aKTaM OpPraHOB
MECTHOI'O caMoyIIpaBiieHus ropoja OMCKa U NPUHATHIM B 00ILECTBE 3TUYECKUM
HOpMaM.

29. Ecmm 18 paccMOTpeHusi  oOpalieHuss — TpeOyeTcss  NOoJydeHue
JOTOJHUTENBHBIX ~ MaT€pUuaioB, HCHOJHUTENb TOTOBUT U  HaIpaBIseT
HEOOXOAUMbIE TUChbMAa-3alpOCHI.

30. 3ampoc cocTaBiSIETCA B TpPEX OK3EMIULIpax: OJWH HAIPABISIETCS IO
HAa3HAYCHUIO, JAPYrod — 3asgBUTENI0 OOpallleHus, TPETUH OCTaercsi B
VYupexJIeHuu ¢ OTMETKOW O HAIIPaBJICHUHU.

31. Ilpu nomydyeHHH MPOEKTa OTBETA HA OOpallleHHe, PYKOBOJIUTENb IMPOBEPSIET
€ro Ha MNpeaIMeT NPABWIBHOCTH OQOpPMIIEHUS, MOJHOTH HMH(GOPMALHH,
COOTBETCTBHS BBIBOJOB JEHCTBYIOIIEMY 3aKOHOJATENbCTBY. IIpm cormacum c
IPEICTABICHHBIM IIPOEKTOM OTBETA, PYKOBOAMTENIb IEPENAECT €ro Uil
HaIpaBJICHUs 3asBUTEN0. ECaM HE coryiaceH, BO3BPAILAET HMCIOJHUTEII Ha
I0paboOTKy C YKa3aHUEM CPOKOB YCTPAHEHHs HEJOCTATKOB.

32. Ecan OoTBET MO CYIIECTBY MOCTaBJICHHOIO B OOpAIllEHUH BOIIPOCAa B CHILY
Kakux- JuM00 NpUYMH JaThb HeNb3s, JMIy, HalpaBHUBIIEMY OOpalleHue,
CO00I1aeTCsl 0 HEBO3MOKHOCTH J]aTh OTBET.

33. OOparieHue JO0IKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DaKTHI
U JI0BOJbI, M3J0KEHHBIE B HEM, JIOJDKHBI OBITh NMPOBEPEHBI C TOUKU 3PEHUS
MOJIHOTHI, JIOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAaHHOCTH U JIOCTOBEPHOCTH.
OTBeThl Ha OOpallleHUs AOHKHBI OBITh APIYMEHTUPOBAHHBIMU, C PA3bSICHEHUEM
BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

34. IIpu odopmiieHHHN OTBETA Ha oOpalieHue HEOOXOIUMO PYKOBOJICTBOBAThLCS
MpaBUJIaMu AEJIONPOU3BOACTBA U OPOPMIIEHUS UCXOASIINX JOKYMEHTOB. OTBET
JOJDKEH CofepXkaTh JaTy, PEerucTpalliOHHBIM HOMEp JOKyMEHTa, (pamMHiIuio,
UM M OTYECTBO 3asIBUTENS, €ro IOYTOBBIA aJapec, TEKCT (OTBEThl Ha
IIOCTABJICHHBIE BONPOCHI), HAUMEHOBAHHWE JOJDKHOCTH JIMLA, MOIIMCABILIErO
JOKYMEHT, €ro (paMHUIInIo, UMsI, OTYECTBO U HOMEP Teae(POHa UCTIOTHUTEIS.

Opranuszaums JUYHOTO IPHEMa rPaxiaaH.
IHopsimok paccMOTPeHHUs YCTHBIX 00pallleHUA.
35. JIuuHBIA TIpUEM TPAXKIAH OCYIIECTBISETCS B LEIAX OMNEPATUBHOIO
PacCMOTPEHHUSI YCTHBIX OOpalleHuil rpakiaH U MpeACTaBUTENIeH IOPUINYECKUX
JIAL], OTHOCSAIIMXCS K KOMIIETCHLMMU YUpEKICHUS, COKPAILLECHUS KOJIUYECTBa
NUCBMEHHBIX  OOpallleHud, OpraHu3aluyd NOpeaynpeaIuTenbHO  padoThl,



YCTAHOBJICHUSI U YCTPAHEHUS! MPUYUH HEBBIMOIHEHUS TOKHOCTHBIMU JIMIIAMHU,
BO3JI0’KEHHBIX Ha HUX 00S13aHHOCTEH.

36. Ilpuem rpaxkaaH OCYLIECTBISETCS pyKoBoauTenem YupexaeHus. [lpu
HEOOXOJAMMOCTH PYKOBOAMTENIb MOXET ISl PELIEHUs BOIpOCa NPHUIIACUTh
3aMECTUTENII ~ PYKOBOJMTENS,  CTapIIEro  BOCIUTATENS,  3aBEAYIOLIETO
XO03sIICTBOM, TIe1arora-fcuxoJiora U APYyrux pabOTHUKOB YUpeKICHUSI.

37. Uudopmarus o MecTe mpremMa, a Takke 00 YCTAaHOBJICHHBIX IS IIpHeMa
JHSIX U 9acax JOBOAMUTCA JIO CBECHUS TpaxkJaH uepe3 HH(POPMAIMOHHBIN CTEHT
¥ O(pUIIMATTEHBINA CAUT YUPEKICHUA.

38. Ilpu nuYHOM TpHEME TpaXIaHUH JOJDKEH TNPEIbSBUTh JTOKYMEHT,
yA0CTOBEPSIONIUHN €ro JUYHOCTb.

39. Coneprxanue yCTHOrO oOpalieHusi 3aHOCUTCSl B KAPTOUKY JIMYHOTO IIpUeMa
(npunoxxenue 2). B ciyuae, eciiv U3J0KEHHBIE B YCTHOM 00pailieHuu (akThl U
00CTOSITEICTBA SABJISIIOTCS OYEBUIHBIMH M HE TPeOYIOT JIOMOJIHUTEIHHOM
IIPOBEPKH, OTBET Ha OOpaIIEHUE C COTIacHsl 3asiBUTENSI MOXKET OBITh JaHO YCTHO
B XOJ€ IpHEMa, O YeM JelaeTcs 3alKuchb B KapTOUYKE JIMYHOIO npuema. B
OCTAJIBHBIX CIy4asX JaeTCs MMCbMEHHBINA OTBET MO CYIIECTBY NOCTABJICHHBIX B
oOpaIieH1H BOIPOCOB.

40. YcTHble 0OpanieHusi MOTyT MOCTYNATh MPU MPOBEIECHUU MPUEMA, BO BPEMS
Tene(pOHHBIX MEPErOBOPOB M PaCCMATPHUBAIOTCA B CIIydasiX, KOI/1a U3JI0KEHHbIE
B HUX (PakThl U OOCTOATEIILCTBA OUYEBHUIHBI U HE TPEOYIOT JOMOJHUTEIBHOU
IPOBEPKH, JTUYHOCTH OOpalalONIMXCs M3BECTHBI U yCTaHOBJIEHbI. Ha ycTHbIE
oOpailieHus1, Kak IpaBUIIo, Ta€TCsl OTBET B YCTHOM opMme.

41. Undopmarus 00 yCTHBIX OOpalieHUsIX MOXKET ObITh BKJIIOYEHA B KypHAI
oOpalleHH.

O06001meHNe U AHAJINU3 NMCbMEHHBIX H YCTHBIX 00pallleHuii IPak/IaH.

42. PykoBonutens YUpeKICHUs WIH IO €ro MOPYUYEHHUIO APYTHe JOJKHOCTHBIC
JUIA JOJDKHBI CHUCTEMATHYCCKH aHAIM3UPOBATh M 0000IIATh MPEII0KEHUS,
3asBJICHUS, KAJI00bl TPaXKIaH W IOPUANYSCKUX JIUII U COAEpKaIIuecs B HHUX
MIPAKTUYECKUE 3aMECUaHUS C IEJIbI0 CBOCBPEMEHHOTO BBISBIICHUS W YCTPAaHCHUS
MIPUYHH, TOPOXKTAOIINX HAPYIICHUE TMpaB 3asBUTEICH, 3aIUTHl HMHTEPECOB
TPpKIaH ¥ IOPUINYECKHUX JIUI] B COOTBETCTBUU C 3aKOHOJATCIIBCTBOM, a TaKKe
COBEPIIICHCTBOBAHKME OPTAHU3AIMOHHON K YIIPABICHUYCCKOU IEATETLHOCTH.

43. O0001IeHrne 00palleHni MOKHO OCYIIECTBIISITH IO CIEAYIOMICH MpUMEpHON
KjaccuuKanuu: Mo aapecy oOpaileHuid (B TOM YHCIE TOCTYMAIIMUX U3
BBINIECTOSAIIMX OpPTraHu3aIil U Jp.): 0 TUIIAM M BHJIAM YUPEKIACHHUM; CKOJIBKO
MOJIy4€HO U PACCMOTPEHO KOJUJICKTUBHBIX, WHAWBUIYAJIbHBIX, AHOHWMHBIX
oOpamieHuii; 1Mo HampaBJeHWsIM paboThl (MO  KJIacCUPUKATOPY TeEM).
[IpoBOAMTCA KOMMYECTBEHHBIM M KAYECTBEHHBIM aHAJIW3 BCEX IMOCTYIHMBIINX
oOpamieHnii ¢ XapakTepUCTUKOW (AKTOB, W3JIOKEHHBIX 3aSBUTCISIMU |
yKa3aHUEM pe3yJbTaTOB: B YAaCTHOCTH, Kakhe (aKThl IOATBEPIUIUCH
MOJIHOCTBI0O WM dYacTU4HO. Ilo pesymbpraram aHaimu3a TPEACTABISCTCS
uHpoOpMaIUs ¢ KOHKPETHBIMH PEKOMEHIAIMUSIMH 110 COBEPIICHCTBOBAHHUIO
paboThl B JaHHOM Borpoce. MaTtepuaiabl 0hOpMIISIOTCS B BHUJIE€ 0OOOIIEHHBIX
CBEJICHUH, TaOJIUIT U aHATMTHYECKHUX CITPABOK.



44. Ananutryeckast ”HGOpMaIUs 10 UTOraM padoThl ¢ OOpAIEHUSIMU TPaXKIaH
MOJITOTABJIMBAETCS 32 KaJICHIAPHBINA roJ1 MU YYEOHBIN.

®opMupoOBaHUE U XPAHEHHE JeJI 10 MUCbMAM H YCTHBIM 00pallleHUusiM
rpakIaH.
45. Bce NMOCTYNMBIIKME MUCHbMA W YCTHBIE OOpallleHHUs TIpaKJaH MOCIe Jadu
OTBETa JIOJDKHBI OBITh  BO3BpAILEHBl  JIEJTONPOU3BOJUTENI0 CO  BCEMHU
OTHOCAIIMMHUCA K HHUM MaTepHajlaMd JUIsl LEHTPAJIU30BaHHOIO yd4eTa |
dopmupoBanus aen. opMHUPOBAHUE U XPAHEHUE eI TT0 0OpaIIeHUSIM TPpaKIaH
U IOPUINYECKUX JIMLL Y UCTIOJHUTENS 3aIpEeLacTCsl.
46. IIucpmeHHble 0OpallleHus, KONMU OTBETOB Ha HUX U JJOKYMEHTBI, CBSI3aHHbIC
C HUX pa3pelieHHeM, a TakKe JOKYMEHThl MO JMYHOMY IpUEMY TIpa)xaaH
(opMupyrOTCA B Jiejia B COOTBETCTBUM C YTBEPKICHHON HOMEHKIIATYpOU JIEl.
47. B mpouecce ¢GopMHupoBaHMs A€M IPOBEPSAETCS TaKKE IPABUIBHOCTh
opopmiieHUsT ~ JOKYMEHTOB  (IIOANMKCH,  JaThl, HWHAEKCBI,  aJpecaThl).
Henoodopmiennbie Wi HEKOPPEKTHO  OGOPMIICHHBIE  JTIOKYMEHTHI
BO3BPAILAIOTCS UCTIOTHUTESAM Ha 10pabOoTKY.
49. Ilucbma ¥ MaTepHallbl IO YCTHOMY PacCMOTPEHHMIO OOpalieHui TrpaxiaH
XPaHSTCS AT JIET, TOCIIE YETO YHUUTOKAKOTCS.
49. Ilo wucTeyeHWH YCTAHOBJIEHHOTO CpPOKA XPAaHEHUS JOKYMEHTOB IIO
MPEJIOKEHUSIM,  3asBJICHUSM M KajnobaM COCTaBiseTcs akT o0 HX
YHUUYTOXEHUM, KOTOPBIM IMOJNUCHIBACTCS WICHAMH SKCIEPTHOM KOMHCCUU U
YTBEPKIAETCA PYKOBOJIUTEIEM Y UPEKIACHUS.

OTBeTCTBEHHOCTDH 32 HAPYLIIEHHE 3AaKOHOIATEeILCTBA 00 00paleHus X
rpaskIaH.
50. OTBETCTBEHHOCTh 3a OPTaHM3AIMI0 PACCMOTPEHHs OOpalieHuil TpaxiaaH
BO3JIAraeTcsl Ha pyKOBOJUTEIS Y UPEIKICHUS.
51. IlepconanbHasi OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE W KadE€CTBEHHOE
paccMoTpeHue oOpalieHuid rpaxiaH, MOATOTOBKY OTBETAa B YCTaHOBJICHHBIN
CPOK U JIOCTOBEPHOCTh W3JIOKEHHBIX B HEM JIaHHBIX, BO3JIaraeTcs Ha
HETIOCPEJICTBEHHOTO  HCIOJHUTEIIS. OTcyTcTBHE  HEMOCPEIACTBEHHOTO
ucnonHurens (0oJie3Hb, OTIYCK, KOMaHAMPOBKA M T.MI.) HE CHUMAET C
pPYKOBOJUTENS  YUPEXKJICHHUS] OTBETCTBEHHOCTM 32 CBOEBPEMEHHOE U
KaueCTBEHHOE PACCMOTPEHUE OOpaIICHHI Ipask]iaH.
52. HempaBoMepHBIH 0TKa3 B IPUEME U PACCMOTPEHUU OOpaIieHul rpaxkiaH,
HapylIeHUE CPOKOB WJIM MOpAJIKA HX PACCMOTPEHUS, MNPUHSITUE 3aBEAOMO
HEOOOCHOBAHHOTO, HE3aKOHHOTO pEIICHUS, TpeclieloBaHne TpaxaaH 3a
KPUTHKY, TIPEIOCTaBIEHNE HEAOCTOBEPHOW HMH(OpManuu JIuOO0 pasriiaiieHue
CBEJICHWN O YaCTHOM >KM3HU TpakJaHuHa (0e3 ero coriacus), a Takke JApyrue
HapyIICHUs 3aKOHOJATeIhCTBA 00 OOpaleHusx TrpakaaH BIEKYT 3a coOoi
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ B COOTBETCTBHMU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepannm.



3aki0uMTeIbHBIE MOJI0KEHHS.

53. Hacrosmee Ilomoxenue pa3pabOTaHO B COOTBETCTBHHM C Y CTaBOM
YupexneHuss ¥ BBOAUTCA B JEUCTBUE MOCIIE COTJIACOBAHUS HA NEJArOrHYEeCKOM
COBETE, C POJMUTEIBCKAM KOMHUTETOM MW YTBEPKICHHS PYKOBOIMUTEIEM
YupexneHusl.

54. WU3menenusa B Hactosuee I[lomoxkeHue MoOryt OBITb BHECEHBl IpU
M3MEHEHUU 3aKOHOJATENbCTBA B 00JACTH PACCMOTPEHUSI OOpalIeHUH IpaKIaH
Y FOPUINYECKUX JINLI.



Popma KypHaIa oOpaleHUH

[Tpunoxenue 1

Anpec MecTa
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[Tpunoxenue 2
KAPTOUYKA JIMYHOI'O IPUEMA I'PAXKJIAH
CBeneHus o 3asiBUTEIIE.

(cbammumust, MMst, OTYECTBO IPAKIAHHUHA)

(rouToBBIH agpec; apec MecTa KUTEIbCTBA MPAXKIAHUHA; KOHTAKTHBIH TeleOH)
CO,I[Cp}KaHI/IC YCTHOI'O O6paH_[CHI/I$I:

Pe3yabTaT paccMoTpeHus1 YCTHOTO 00pallieHUusl IPaKIaHNHA
1. Tano ycTHOE pa3bsiCHEHHE
2. [TpuHATO MUCHMEHHOE OOpaIleHUE IS TIepeadn Ha pACCMOTPCHHE

(moIKHOCTB JIHIA, TPOU3BOUBILETO IMYHBINA TPHEM) (moanuck) (bamusust ¥ MHULMAITBI)

Bx.Ne oT




